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2 December 2021

 

 

ANAITHA A

No. 1A, 4th Street, Vellarikayurani

Nazareth  628616

India

 

Private & Confidential

 

Dear ANAITHA,

 

Congratulations, and welcome to Dell!

 

We are pleased to extend our offer of employment to ANAITHA A (employee hereafter “you/your”) with Dell International Services 
India Pvt Ltd (7450) ("the Company") conditional on the successful completion of the Company's Background Checks, and 
subject to the attainment of work permit, employment pass or employment visas, as may be applicable.

 

Your title will be Production & Assembly Representative at career level Individual Contributor I1, reporting to Maheswaran M 
(957772), Manager 1, Production Operations. Your start date is 15 December 2021.

 

You will be based at our offices in Sriperumbudur, India.

 

You are requested to submit all Background Check documents within four (4) days of offer letter acceptance. Any delay in 
providing the same may lead to extension of your date of joining which will be intimated to you through e-mail. Timely submission 
of Background Check documents is hence emphasized. 

 

Core Business Hours

Your working hours shall be the number of hours as the Company may from time to time deem appropriate and as may be 
necessary to achieve the purposes of the Company (inclusive of a lunch break). Please take note that certain functions such as 
Sales,Technical Support, Manufacturing, Information Services require staggered/shift hours.

 

Core Business Hours (shift work)

You will be employed to perform shift work in accordance with Company's terms and conditions of employment. Your manager 
will inform you of the hours of your shift and any future changes to those hours required due to business needs.

 

Place of Work



Your usual place of work will be at Sriperumbudur, India.  However, the company reserves the right at its discretion, and by this 
contract you hereby agree, to change your place to work , either on a temporary or permanent basis, to any other place where it 
now conducts or at some future date, may conduct its business or part of its business.  Except at the discretion of the Company 
you will not be compensated or reimbursed for the costs involved in such relocation.  You may be required to work at or from any 
office, branch or location of the Company or any client of the Company, as the need arises, which you agree to do so.  In the 
event of you working in the premises of any other Company you shall comply with all Regulations and Codes of Conduct and 
legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any breach of 
such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

 

Compensation

We are pleased to offer you a compensation package consisting of the following element(s):

Base Salary of INR210,000.00 per annum.

Base salary is comprised of Basic and Basket of allowances. Basic is INR 130,296.00. Basket of allowances is INR 79,704.00.

 

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the allowances or a 
combination of them, depending on other factors including your job grade. Please contact HR Staffing for further details regarding 
the components you are eligible for and the limits there under that are applicable to you.

 

Retirals

Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.

 

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act

 

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF computation and 
contribution, the sum total of basic salary and undeclared portion of the basket of allowances (BOA) will be considered up to the 
extent of INR 15,000 per month. Illustration: If your monthly basic salary in the salary table above is INR 6000 and your 
undeclared BOA is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and Employee contribution to PF will be 
960.

 

***** PF contribution for International workers : If you are an International Worker as defined in  EPF Act 1952,  holding a passport 
other than “Indian passport” or you are an OCI(Overseas Citizen of India) card holder,  then for the purpose of PF contribution, 
the sum total of your basic salary and undeclared portion of the basket of allowances (BOA) will be considered and PF 
contributions made accordingly.  Illustration: If your monthly basic salary is INR 20,000 and your undeclared BOA is INR 40,000, 
then PF = 12% of 60,000 which amounts to INR 7200. Both Employer and Employee contribution to PF will be INR 7200 each .

 

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a contributory fund in 
which you will be a member of. There will be a standard deduction of Rs 200/- per month or such other amounts as decided from 
time to time towards contribution to the Employee Welfare Fund.

 

Incentive Bonus Plan

You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending upon the Company's 
financial results and attainment of strategic corporate initiatives. You will be eligible to participate in the bonus program on a pro-
rated basis, calculated from your start date, subject to the terms of the Bonus Plan, which may require a start date prior to a 
certain date for bonus eligibility in the fiscal year of hire. The Company reserves the right to vary the terms and amount of your 
bonus, depending upon your performance, the company's financial results and attainment of strategic corporate initiatives. The 
terms of the Bonus Plan are subject to periodic re-evaluation and modification by the Company. The bonus is paid after the end 
of the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and receive the bonus.



 

 

Total On-Target Remuneration will be INR220,500 plus Retirals per annum.

 

Your salary will be paid monthly via Electronic Funds Transfer to the bank account nominated by you. We will advise you of the 
relevant date of payment.

 

Total Cost to Companywill be INR242,402 per annum

 

Benefits

The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in accordance with the 
Company's prevailing policy and practice. A summary of these benefits will be made available for your access after onboarding. 
The Company reserves the right, at its absolute discretion, to vary or amend the terms of any benefit or existing benefit policy 
offered in accordance with applicable local law.

 

Probation

Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the probation period at its 
discretion. You are deemed to have successfully completed your probationary period after 6 months unless otherwise informed in 
writing by the Company.  For a person whose immediate previous employment is with any of the Dell group of companies, this 
clause shall not be applicable.  

 

Notice Period and Termination

 

During the probationary period, your employment may be terminated by either party at any time by giving to the other party 
written notice of not less than 1 day or salary in lieu thereof at the sole discretion of the Company.

 

Upon satisfactory completion of probation, your employment may be terminated by either party at any time by giving to the other 
party 30 days or 1 month's  written notice prior to the termination date or salary in lieu at the sole discretion of the Company.

 

Notwithstanding the above, the Company reserves the right at all times to terminate your employment (including employment 
during your probationary period) forthwith without notice or payment in lieu of notice if you are involved in gross negligence, 
misrepresentation, serious misconduct, a breach of any Dell policy including but not limited to the Code of Conduct; or commit 
any act of fraud or dishonesty or any criminal offense. In such an event, without prejudice to the Company's rights at law and/or 
under other provisions of this letter, the Company shall pay only salary earned by you up to the date of termination. 

 

In the event of termination of services, you agree and authorize the Company to offset payment of any pro-rated allowance 
advances, and any other sums due to the Company to the extent permitted by law, against salary due and to withhold amounts 
that may be required by the relevant authorities. You will also be required to promptly deliver to Dell all originals and copies of 
materials, documents and property of Dell which are in your possession or control.

 

Restraint:



In addition, for a period of one year after termination of employment with the Company, you shall not approach or communicate 
with any customers of the Company, nor solicit or endeavor to take away from the Company, the business or any customers or 
clients of the Company. You further agree not to, for a period of [one year] after termination of employment with the Company, 
approach any employee of the Company or communicate with any employee of the Company with the effect of enticing, or 
attempting to entice any employee away from the Company.

 

Code of Conduct

The company’s Code of Conduct sets out the standards of business conduct to which all employees are expected to adhere.  We 
take our Code of Conduct very seriously in order to maintain the highest possible standard of ethics.  Failure to adhere to the 
Code of Conduct is a disciplinary offence and may result in dismissal. A copy of the Code of Conduct shall be given to you in your 
Employee Orientation Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

 

You should comply with the legal requirements of each country in which the Company conducts business and shall employ the 
highest ethical standards in your dealings. Use of any company assets for unlawful purposes is strictly prohibited.

 

In the event of you working in the premises of any other Company, you shall comply with all Regulations and Codes of Conduct 
and legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any 
breach of such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in 
dismissal.

 

Data Protection
Dell International Services India Pvt Ltd (7450) will obtain, hold and use personal data relating to you in the context of your 
employment, including, but not limited, your name, number, cost centre, address, emergency contact details (e.g. home 
telephone number), educational details/history/qualifications and employment history, proof of right to work, any director or officer 
posts held, outcomes of any pre-employment screening, salary information including details on commissions bonuses and profit 
share, pension, stock option rights and details related thereto as well as additional benefit details, job description, job level, job 
grade, performance plans and performance rating details including sales and margin targets and achievements, Individual Work 
history.

The purposes of such processing are to administer and manage the employment relationship we have with you, and may include 
disaster recovery data duplication, administering and maintaining personnel records (includes sickness and other absence 
records), assessing fitness for work, paying and reviewing salary, bonus, profit share and other benefits (if any), providing and 
administering benefits such as pension, stock purchase and stock option programmes, life, health and medical insurance, 
analysing sales and sales related activity, career and succession planning, performance appraisals and reviews, employee 
development and training, resources and skills allocation, regulatory and legal compliance, carrying out activities related to 
compliance with the company's policies and procedures, providing references and information to future employers, governmental 
and regulatory agencies (includes tax, social security authorities) in a take-over or merger, providing information to a future 
purchaser or potential purchaser of Dell International Services India Pvt Ltd (7450) or any part of Dell International Services India 
Pvt Ltd (7450)’s business or a potential or future service provider as part of due diligence. You hereby consent to such data 
processing by Dell International Services India Pvt Ltd (7450), any other Dell International Services India Pvt Ltd (7450). company 
or any third party charged with providing services, information or benefits related to the employment and you further consent to 
transfer of data to a Dell International Services India Pvt Ltd (7450) company or third party even if such company or third party is 
situated outside India in a country which does not offer a level of data protection compared to the level applied in India. Dell 
International Services India Pvt Ltd (7450) will put in place adequate safeguards with such third parties to ensure an adequate 
level of data protection.

 



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during or after your 
employment, except as required in the performance of your assignment for the Company or as authorized in writing by the 
Company. Such Information shall include what you learn or originate during your employment which is not available or readily 
ascertainable from public sources, and includes such information disclosed by others in confidence to the Company. If in doubt, 
you will promptly consult your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

 

a) Computer products, Company processes and device strategies planned or under development, including device specifications, 
system architecture, logic designs, circuit implementations and plans for unannounced and announced products;

 

b) Software products in use, planned or under development, including operating systems adaptations or enhancements, language 
compilers, interpreters and translators, system design and evaluation tools, and application programs;

 

c) Information relating to Company employees; actual and anticipated relationships between the Company and other companies; 
sales levels, profit levels, pricing and other unpublished financial data; and budget, staffing, compensation, equipment and related 
plans;

 

d) Information relating to the Company's customer and vendor relationships. This includes performance requirements, 
development and delivery schedules, device and product pricing and quantities, and other information communicated to the 
Company by customers or vendors.

 

You will not use in your work or disclose to the Company any confidential or proprietary information of a third party unless the 
Company first receives written authorization from the third party allowing the use or disclosure of such information and unless the 
Company agrees in writing to receive such information on terms acceptable to the Company. You will abide by the restrictions 
imposed on the disclosure and use of such third party information.
 

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and Proprietary Information and 
Intellectual property may cause significant harm to the Company and that remedies at law may be inadequate to protect against a 
breach of such provisions. Accordingly, you agree that the Company shall be entitled, in addition to any other relief available to it, 
to the granting of injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of the 
other remedies available to it. You agree not to assert any defense in proceedings regarding the granting of any injunction or 
specific performance based on the availability to the Company of any other remedy.
 

For a period of one (1) year after leaving the Company's employment, you will give written notice to the new employer of your 
obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or endeavor to take away 
from the Company the business of any customers or clients of the Company.
 



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual Property developed by 
you, solely or jointly with others, in the course of your employment. Intellectual Property includes each discovery, idea, 
improvement, or invention you create, conceive, develop or discover, alone or with others, which relates to the Company's 
business or results from the use of the Company's equipment, supplies, facilities, or information. All Intellectual Property, in 
whatever form, is the Company's property. You will assign to and agree to assign to the Company and its nominees, without 
additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You will assist the Company in all 
ways, including giving evidence and executing any documents deemed helpful or necessary by the Company to establish, 
perfect, and register worldwide, at the Company's expense, such rights in Intellectual Property. You will not do anything in conflict 
with the Company's rights in Intellectual Property and will cooperate fully to protect Intellectual Property against misappropriation 
or infringement by third parties. If you come across any cases of infringement of the rights of the Company in its Intellectual 
Property, you will promptly notify the Company of such infringement and assist the Company in all ways to protect its Intellectual 
Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description created or developed 
by you, solely or jointly with others, in connection with any employment with the Company. If requested to, and at no further 
expense to the Company, you will execute in writing any acknowledgments or assignments of copyright ownership of such 
Copyrightable Works as may be appropriate for preservation of the worldwide and perpetual ownership in the Company and its 
nominees of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's advertising, training 
advertisement and other materials without payment or separate compensation to you both during and following your employment 
with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated representative of the Company 
all originals and copies of all materials, documents and property of the Company which are in your possession or control. You will 
also cooperate in conducting exit interviews with a designated representative of the Company. The purpose of the exit interviews 
will be to review confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the disclosure to the Company and its 
ownership of intellectual property.

 

Export Compliance

You will not export or otherwise transfer out of India or release to any person, Controlled Technology or Software, during or after 
employment with the Company, except as authorized in writing by the Company. Controlled Technology or Software is 
technology or software controlled under the U.S. Export Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent that such information is 

not otherwise publicly available;
• Technical information of Dell International Services India Pvt Ltd (7450), its affiliates, its customers or other third parties that 

is in use, planned, or under development, such as but not limited to: manufacturing and/or research processes or strategies 
(including design rules, device characteristics, process flow, manufacturing capabilities and yields); computer product, 
process and/or devices (including device specification, system architectures, logic designs, circuit implementations); software 
product (including operating system adaptations or enhancements, language compliers, interpreters, translators, design and 
evaluation tools, and application programs); and any other databases, methods, know-how, formulae, compositions, 
technological data, technological prototypes, processes, discoveries, machines, inventions, and similar items;

• Information relating to future plans of Dell International Services India Pvt Ltd (7450), its affiliates, its customers and other 
third parties, such as but not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of personal knowledge or 
technical experience. If you have any doubts regarding whether particular information is Controlled Technology or Software, 
please consult your manager, Dell International Services India Pvt Ltd (7450)’s Legal Department, or Dell International 
Services India Pvt Ltd (7450)’s Export Compliance Organization.

 



Training: The Company may also send you abroad for the purpose of specific skills training relevant to your employment with the 
Company. If your employment with the Company ends for any reason within the first twelve (12) months of you being sent abroad 
for specific skills training, you will repay to the Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new trainings and certifications 
needed to impart the new skills and ways to measure the same. You shall undergo such trainings and certifications when needed 
and continue to successfully upgrade your skills and capabilities needed to perform the job effectively at expected levels.

 
Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also be entitled to offset 
payment of any prorated allowance advances against salary due and to withhold amounts that may be required by relevant 
authorities. These repayment obligations cannot be waived except by a written communication by the Company.

 

Secondary employment and outside business ventures: While in the employment of the Company, you shall not undertake 
employment with any other Company on a temporary or part-time basis or offer your services with or without pay to any person, 
legal entity or public authority or to be occupied in your own business without the prior written consent of the Company.

 

Correctness of Information: This appointment is based on the information supplied by you in your application for employment. 
This appointment will be treated as "null and void" if any material error, in the management opinion, is discovered and/or due to 
non-disclosure of relevant information about you, to the company.

 

Service rules: For all other matters, not specified herein, you shall be governed by the company's policies, conditions of service, 
service rules and amendments made and communicated from time to time.

 

Retirement

You shall retire on the attainment of sixty two (62) years unless specifically communicated by the company in writing to continue 
in service beyond this age.

 

Regards,

 

Savneet Shergill

Talent Acquisition Senior Director

 

 

Confirmation of Acceptance

 

 

 I, ANAITHA A, confirm that I have read, understood and accept the terms and conditions of employment with Dell. I authorize the 
Company to make deductions from my wages pursuant to clause “remuneration” of this agreement.

 

I confirm that I will commence employment with Dell on 15 December 2021.

 

 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}}



 

ANAITHA A

 

 

 

_______________________________________               ____________________________________

ANAITHA A                                      Date

 

We have partnered with a vendor to enable you to review and accept employment related documents electronically in an efficient, 
secure and protected manner. The documents are encrypted.  Your electronic signature cannot be changed once signed. You will 
be able to print out full copies of your signed documentation for your records. Within each document, the system will guide you to 
all relevant sections which need to be completed and signed. 

By signing electronically, you acknowledge and agree that an electronic signature by you will have the same force and effect as 
your original handwritten signature.

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you prefer, you can print and 
sign all of the documents, and scan and email the originals to Sushil Bharadwaj / Sushil.Bharadwaj@dell.com.  If you need to 
return the documentation in a different manner, please let your recruiter know.

 



2 December 2021

 

 

MUTHUMALATHI M

9/1 South Street, Mukuperi post, Thoothukudi District

Nazareth  628616

India

 

Private & Confidential

 

Dear MUTHUMALATHI,

 

Congratulations, and welcome to Dell!

 

We are pleased to extend our offer of employment to MUTHUMALATHI M (employee hereafter “you/your”) with Dell International 
Services India Pvt Ltd (7450) ("the Company") conditional on the successful completion of the Company's Background Checks, 
and subject to the attainment of work permit, employment pass or employment visas, as may be applicable.

 

Your title will be Production & Assembly Representative at career level Individual Contributor I1, reporting to Maheswaran M 
(957772), Manager 1, Production Operations. Your start date is 15 December 2021.

 

You will be based at our offices in Sriperumbudur, India.

 

You are requested to submit all Background Check documents within four (4) days of offer letter acceptance. Any delay in 
providing the same may lead to extension of your date of joining which will be intimated to you through e-mail. Timely submission 
of Background Check documents is hence emphasized. 

 

Core Business Hours

Your working hours shall be the number of hours as the Company may from time to time deem appropriate and as may be 
necessary to achieve the purposes of the Company (inclusive of a lunch break). Please take note that certain functions such as 
Sales,Technical Support, Manufacturing, Information Services require staggered/shift hours.

 

Core Business Hours (shift work)

You will be employed to perform shift work in accordance with Company's terms and conditions of employment. Your manager 
will inform you of the hours of your shift and any future changes to those hours required due to business needs.

 

Place of Work



Your usual place of work will be at Sriperumbudur, India.  However, the company reserves the right at its discretion, and by this 
contract you hereby agree, to change your place to work , either on a temporary or permanent basis, to any other place where it 
now conducts or at some future date, may conduct its business or part of its business.  Except at the discretion of the Company 
you will not be compensated or reimbursed for the costs involved in such relocation.  You may be required to work at or from any 
office, branch or location of the Company or any client of the Company, as the need arises, which you agree to do so.  In the 
event of you working in the premises of any other Company you shall comply with all Regulations and Codes of Conduct and 
legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any breach of 
such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

 

Compensation

We are pleased to offer you a compensation package consisting of the following element(s):

Base Salary of INR210,000.00 per annum.

Base salary is comprised of Basic and Basket of allowances. Basic is INR 130,296.00. Basket of allowances is INR 79,704.00.

 

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the allowances or a 
combination of them, depending on other factors including your job grade. Please contact HR Staffing for further details regarding 
the components you are eligible for and the limits there under that are applicable to you.

 

Retirals

Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.

 

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act

 

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF computation and 
contribution, the sum total of basic salary and undeclared portion of the basket of allowances (BOA) will be considered up to the 
extent of INR 15,000 per month. Illustration: If your monthly basic salary in the salary table above is INR 6000 and your 
undeclared BOA is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and Employee contribution to PF will be 
960.

 

***** PF contribution for International workers : If you are an International Worker as defined in  EPF Act 1952,  holding a passport 
other than “Indian passport” or you are an OCI(Overseas Citizen of India) card holder,  then for the purpose of PF contribution, 
the sum total of your basic salary and undeclared portion of the basket of allowances (BOA) will be considered and PF 
contributions made accordingly.  Illustration: If your monthly basic salary is INR 20,000 and your undeclared BOA is INR 40,000, 
then PF = 12% of 60,000 which amounts to INR 7200. Both Employer and Employee contribution to PF will be INR 7200 each .

 

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a contributory fund in 
which you will be a member of. There will be a standard deduction of Rs 200/- per month or such other amounts as decided from 
time to time towards contribution to the Employee Welfare Fund.

 

Incentive Bonus Plan

You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending upon the Company's 
financial results and attainment of strategic corporate initiatives. You will be eligible to participate in the bonus program on a pro-
rated basis, calculated from your start date, subject to the terms of the Bonus Plan, which may require a start date prior to a 
certain date for bonus eligibility in the fiscal year of hire. The Company reserves the right to vary the terms and amount of your 
bonus, depending upon your performance, the company's financial results and attainment of strategic corporate initiatives. The 
terms of the Bonus Plan are subject to periodic re-evaluation and modification by the Company. The bonus is paid after the end 
of the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and receive the bonus.



 

 

Total On-Target Remuneration will be INR220,500 plus Retirals per annum.

 

Your salary will be paid monthly via Electronic Funds Transfer to the bank account nominated by you. We will advise you of the 
relevant date of payment.

 

Total Cost to Companywill be INR242,402 per annum

 

Benefits

The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in accordance with the 
Company's prevailing policy and practice. A summary of these benefits will be made available for your access after onboarding. 
The Company reserves the right, at its absolute discretion, to vary or amend the terms of any benefit or existing benefit policy 
offered in accordance with applicable local law.

 

Probation

Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the probation period at its 
discretion. You are deemed to have successfully completed your probationary period after 6 months unless otherwise informed in 
writing by the Company.  For a person whose immediate previous employment is with any of the Dell group of companies, this 
clause shall not be applicable.  

 

Notice Period and Termination

 

During the probationary period, your employment may be terminated by either party at any time by giving to the other party 
written notice of not less than 1  days or salary in lieu thereof at the sole discretion of the Company.

 

Upon satisfactory completion of probation, your employment may be terminated by either party at any time by giving to the other 
party 30days or 1  month's  written notice prior to the termination date or salary in lieu at the sole discretion of the Company.

 

Notwithstanding the above, the Company reserves the right at all times to terminate your employment (including employment 
during your probationary period) forthwith without notice or payment in lieu of notice if you are involved in gross negligence, 
misrepresentation, serious misconduct, a breach of any Dell policy including but not limited to the Code of Conduct; or commit 
any act of fraud or dishonesty or any criminal offense. In such an event, without prejudice to the Company's rights at law and/or 
under other provisions of this letter, the Company shall pay only salary earned by you up to the date of termination. 

 

In the event of termination of services, you agree and authorize the Company to offset payment of any pro-rated allowance 
advances, and any other sums due to the Company to the extent permitted by law, against salary due and to withhold amounts 
that may be required by the relevant authorities. You will also be required to promptly deliver to Dell all originals and copies of 
materials, documents and property of Dell which are in your possession or control.

 

Restraint:



In addition, for a period of one year after termination of employment with the Company, you shall not approach or communicate 
with any customers of the Company, nor solicit or endeavor to take away from the Company, the business or any customers or 
clients of the Company. You further agree not to, for a period of [one year] after termination of employment with the Company, 
approach any employee of the Company or communicate with any employee of the Company with the effect of enticing, or 
attempting to entice any employee away from the Company.

 

Code of Conduct

The company’s Code of Conduct sets out the standards of business conduct to which all employees are expected to adhere.  We 
take our Code of Conduct very seriously in order to maintain the highest possible standard of ethics.  Failure to adhere to the 
Code of Conduct is a disciplinary offence and may result in dismissal. A copy of the Code of Conduct shall be given to you in your 
Employee Orientation Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

 

You should comply with the legal requirements of each country in which the Company conducts business and shall employ the 
highest ethical standards in your dealings. Use of any company assets for unlawful purposes is strictly prohibited.

 

In the event of you working in the premises of any other Company, you shall comply with all Regulations and Codes of Conduct 
and legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any 
breach of such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in 
dismissal.

 

Data Protection
Dell International Services India Pvt Ltd (7450) will obtain, hold and use personal data relating to you in the context of your 
employment, including, but not limited, your name, number, cost centre, address, emergency contact details (e.g. home 
telephone number), educational details/history/qualifications and employment history, proof of right to work, any director or officer 
posts held, outcomes of any pre-employment screening, salary information including details on commissions bonuses and profit 
share, pension, stock option rights and details related thereto as well as additional benefit details, job description, job level, job 
grade, performance plans and performance rating details including sales and margin targets and achievements, Individual Work 
history.

The purposes of such processing are to administer and manage the employment relationship we have with you, and may include 
disaster recovery data duplication, administering and maintaining personnel records (includes sickness and other absence 
records), assessing fitness for work, paying and reviewing salary, bonus, profit share and other benefits (if any), providing and 
administering benefits such as pension, stock purchase and stock option programmes, life, health and medical insurance, 
analysing sales and sales related activity, career and succession planning, performance appraisals and reviews, employee 
development and training, resources and skills allocation, regulatory and legal compliance, carrying out activities related to 
compliance with the company's policies and procedures, providing references and information to future employers, governmental 
and regulatory agencies (includes tax, social security authorities) in a take-over or merger, providing information to a future 
purchaser or potential purchaser of Dell International Services India Pvt Ltd (7450) or any part of Dell International Services India 
Pvt Ltd (7450)’s business or a potential or future service provider as part of due diligence. You hereby consent to such data 
processing by Dell International Services India Pvt Ltd (7450), any other Dell International Services India Pvt Ltd (7450). company 
or any third party charged with providing services, information or benefits related to the employment and you further consent to 
transfer of data to a Dell International Services India Pvt Ltd (7450) company or third party even if such company or third party is 
situated outside India in a country which does not offer a level of data protection compared to the level applied in India. Dell 
International Services India Pvt Ltd (7450) will put in place adequate safeguards with such third parties to ensure an adequate 
level of data protection.

 



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during or after your 
employment, except as required in the performance of your assignment for the Company or as authorized in writing by the 
Company. Such Information shall include what you learn or originate during your employment which is not available or readily 
ascertainable from public sources, and includes such information disclosed by others in confidence to the Company. If in doubt, 
you will promptly consult your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

 

a) Computer products, Company processes and device strategies planned or under development, including device specifications, 
system architecture, logic designs, circuit implementations and plans for unannounced and announced products;

 

b) Software products in use, planned or under development, including operating systems adaptations or enhancements, language 
compilers, interpreters and translators, system design and evaluation tools, and application programs;

 

c) Information relating to Company employees; actual and anticipated relationships between the Company and other companies; 
sales levels, profit levels, pricing and other unpublished financial data; and budget, staffing, compensation, equipment and related 
plans;

 

d) Information relating to the Company's customer and vendor relationships. This includes performance requirements, 
development and delivery schedules, device and product pricing and quantities, and other information communicated to the 
Company by customers or vendors.

 

You will not use in your work or disclose to the Company any confidential or proprietary information of a third party unless the 
Company first receives written authorization from the third party allowing the use or disclosure of such information and unless the 
Company agrees in writing to receive such information on terms acceptable to the Company. You will abide by the restrictions 
imposed on the disclosure and use of such third party information.
 

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and Proprietary Information and 
Intellectual property may cause significant harm to the Company and that remedies at law may be inadequate to protect against a 
breach of such provisions. Accordingly, you agree that the Company shall be entitled, in addition to any other relief available to it, 
to the granting of injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of the 
other remedies available to it. You agree not to assert any defense in proceedings regarding the granting of any injunction or 
specific performance based on the availability to the Company of any other remedy.
 

For a period of one (1) year after leaving the Company's employment, you will give written notice to the new employer of your 
obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or endeavor to take away 
from the Company the business of any customers or clients of the Company.
 



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual Property developed by 
you, solely or jointly with others, in the course of your employment. Intellectual Property includes each discovery, idea, 
improvement, or invention you create, conceive, develop or discover, alone or with others, which relates to the Company's 
business or results from the use of the Company's equipment, supplies, facilities, or information. All Intellectual Property, in 
whatever form, is the Company's property. You will assign to and agree to assign to the Company and its nominees, without 
additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You will assist the Company in all 
ways, including giving evidence and executing any documents deemed helpful or necessary by the Company to establish, 
perfect, and register worldwide, at the Company's expense, such rights in Intellectual Property. You will not do anything in conflict 
with the Company's rights in Intellectual Property and will cooperate fully to protect Intellectual Property against misappropriation 
or infringement by third parties. If you come across any cases of infringement of the rights of the Company in its Intellectual 
Property, you will promptly notify the Company of such infringement and assist the Company in all ways to protect its Intellectual 
Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description created or developed 
by you, solely or jointly with others, in connection with any employment with the Company. If requested to, and at no further 
expense to the Company, you will execute in writing any acknowledgments or assignments of copyright ownership of such 
Copyrightable Works as may be appropriate for preservation of the worldwide and perpetual ownership in the Company and its 
nominees of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's advertising, training 
advertisement and other materials without payment or separate compensation to you both during and following your employment 
with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated representative of the Company 
all originals and copies of all materials, documents and property of the Company which are in your possession or control. You will 
also cooperate in conducting exit interviews with a designated representative of the Company. The purpose of the exit interviews 
will be to review confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the disclosure to the Company and its 
ownership of intellectual property.

 

Export Compliance

You will not export or otherwise transfer out of India or release to any person, Controlled Technology or Software, during or after 
employment with the Company, except as authorized in writing by the Company. Controlled Technology or Software is 
technology or software controlled under the U.S. Export Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent that such information is 

not otherwise publicly available;
• Technical information of Dell International Services India Pvt Ltd (7450), its affiliates, its customers or other third parties that 

is in use, planned, or under development, such as but not limited to: manufacturing and/or research processes or strategies 
(including design rules, device characteristics, process flow, manufacturing capabilities and yields); computer product, 
process and/or devices (including device specification, system architectures, logic designs, circuit implementations); software 
product (including operating system adaptations or enhancements, language compliers, interpreters, translators, design and 
evaluation tools, and application programs); and any other databases, methods, know-how, formulae, compositions, 
technological data, technological prototypes, processes, discoveries, machines, inventions, and similar items;

• Information relating to future plans of Dell International Services India Pvt Ltd (7450), its affiliates, its customers and other 
third parties, such as but not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of personal knowledge or 
technical experience. If you have any doubts regarding whether particular information is Controlled Technology or Software, 
please consult your manager, Dell International Services India Pvt Ltd (7450)’s Legal Department, or Dell International 
Services India Pvt Ltd (7450)’s Export Compliance Organization.

 



Training: The Company may also send you abroad for the purpose of specific skills training relevant to your employment with the 
Company. If your employment with the Company ends for any reason within the first twelve (12) months of you being sent abroad 
for specific skills training, you will repay to the Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new trainings and certifications 
needed to impart the new skills and ways to measure the same. You shall undergo such trainings and certifications when needed 
and continue to successfully upgrade your skills and capabilities needed to perform the job effectively at expected levels.

 
Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also be entitled to offset 
payment of any prorated allowance advances against salary due and to withhold amounts that may be required by relevant 
authorities. These repayment obligations cannot be waived except by a written communication by the Company.

 

Secondary employment and outside business ventures: While in the employment of the Company, you shall not undertake 
employment with any other Company on a temporary or part-time basis or offer your services with or without pay to any person, 
legal entity or public authority or to be occupied in your own business without the prior written consent of the Company.

 

Correctness of Information: This appointment is based on the information supplied by you in your application for employment. 
This appointment will be treated as "null and void" if any material error, in the management opinion, is discovered and/or due to 
non-disclosure of relevant information about you, to the company.

 

Service rules: For all other matters, not specified herein, you shall be governed by the company's policies, conditions of service, 
service rules and amendments made and communicated from time to time.

 

Retirement

You shall retire on the attainment of sixty two (62) years unless specifically communicated by the company in writing to continue 
in service beyond this age.

 

Regards,

 

Savneet Shergill

Talent Acquisition Senior Director

 

 

Confirmation of Acceptance

 

 

 I, MUTHUMALATHI M, confirm that I have read, understood and accept the terms and conditions of employment with Dell. I 
authorize the Company to make deductions from my wages pursuant to clause “remuneration” of this agreement.

 

I confirm that I will commence employment with Dell on 15 December 2021.

 

 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}}



 

MUTHUMALATHI M

 

 

 

_______________________________________               ____________________________________

MUTHUMALATHI M                                      Date

 

We have partnered with a vendor to enable you to review and accept employment related documents electronically in an efficient, 
secure and protected manner. The documents are encrypted.  Your electronic signature cannot be changed once signed. You will 
be able to print out full copies of your signed documentation for your records. Within each document, the system will guide you to 
all relevant sections which need to be completed and signed. 

By signing electronically, you acknowledge and agree that an electronic signature by you will have the same force and effect as 
your original handwritten signature.

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you prefer, you can print and 
sign all of the documents, and scan and email the originals to Sushil Bharadwaj / Sushil.Bharadwaj@dell.com.  If you need to 
return the documentation in a different manner, please let your recruiter know.

 



August 20,2022

                 
 

Ref No:CAN083448

Mr.CHARLES

No 237/11-B,Muthaliyar Street,Akkamapet,Sankari,Salem,

Salem,

Tamil Nadu-637301.

Mob No.: 6369193706 

SUB: EMPLOYMENT OFFER AS "JUNIOR EXECUTIVE" 

Dear Mr.CHARLES , 

This refers to your application and to the subsequent interview you had w ith us. In this connection, we are pleased to offer
you the post of "JUNIOR EXECUTIVE" in the grade of "COM2" in our organization on the follow ing terms and conditions. 

 1. Your Place of Posting w ill be at our SANKAGIRI located at, K K C BUILDING, 1ST FLOOR NO. 6-A,THIRUCHENGODU
ROAD NEAR S. B. I., KATCHERYKADU, SALEM DISTRICT SANKARI,SANKARI-637301.

2. You shall be responsible for all functions of the Business Processing department.

3. You w ill report administratively and functionally to the Branch Head and shall carry out other assignments as
delegated to you from time to time..

4. You w ill be paid a total remuneration of Rs.1,47,828/- p.a.The Break-up of which is enclosed.

5. You w ill be entitled for Gratuity as per statutory rules.

6. You w ill be on probation for a period of six months effective from the date of joining. After successful completion of
probation, you w ill be confirmed in the service of the company.

7. You shall produce the follow ing mandatory documents on the date of joining.

a) Passport Size Photos-4 nos.

b) Xerox of Pan card & Aadhaar card(compulsory).

c) Copy of Address ID proof.

d) Proof of Educational Qualification (Original & Xerox Copy) (Internet copies of the marksheets are not acceptable).

e) Relieving & Experience Letter from Current Employer for Experienced Candidates.

f) Proof of Current Remuneration.

g) Cancelled Cheque/Bank Passbook copy for updation of salary bank account details.

h) Form 11, Employment Form fully filled up (Attached herew ith in the Joining Kit).

The offer is being made on the particular of your qualification, training, experience, age present or previous remuneration and
benefits etc. furnished by you in your bio-data/ application for employment in our organization. Should any of the particulars
furnished by you is found to be incorrect, and/or any of the documents/certificates submitted by you is not genuine, your
service shall be terminated w ithout any notice pay in lieu of notice or any terminal benefits. 

This offer of employment is valid for a period of 30 days only and the above specified documents are mandatorily required to
be produced on Date of joining. Any delay in submission, your DATE OF JOINING shall be modified as per statutory
regulations. Failure on your part to submit the documents, this offer of employment shall stand automatically cancelled and
withdrawn. 

We w ill appreciate if you could send us a confirmation that these terms and conditions are acceptable to you and would join
us at the earliest w ith intimation VIJAYAKUMAR J-DEPUTY MANAGER-JVIJAYAKUMAR06@STFC.IN (8870000396). 

Please sign and return to us the duplicate copy of this letter as a token of your acceptance of this offer. 

 Best W ishes,

 HR Department
  (Accepted)                   

 Disclaimer: Shriram Transport Finance Co.Ltd do not engage any consultants or agencies for recruitments.

 ** This is a system generated letter & does not require signature.

Shriram Transport Finance Company Limited
ADMIN OFFICE: 6th Floor(level 2),Building No.Q2,Aurum Q Parc,Gen 4/1,TTC,Thane Belapur Road,Ghansoli,Navi Mumbai–400710.Tel:+91 22 4095 7575/27580171|Fax:+91 22 2758 0176.

Registered Office: 14A,South Phase,Industrial Estate,Guindy,Chennai-600 032. Landline: 044 485 24 666  Fax: 044 485 25 666
Website : www.stfc.in | Corporate Identity Number(CIN)-L65191TN1979PLC007874.



REMUNERATION DETAILS OF MR.CHARLES 

(JUNIOR EXECUTIVE - COM2) 

S.NO. COMPONENTS
AMOUNT

MONTHLY
AMOUNT
YEARLY

1. BASIC SALARY 4500.00 54000.00

2. HOUSE RENT ALLOWANCE 1600.00 19200.00

3. MEDICAL ALLOWANCE 1250.00 15000.00

4. OTHER ALLOWANCE 1040.00 12480.00

5. PERFORMANCE BONUS 1000.00 12000.00

6. SPECIAL MGI 754.00 9048.00

GROSS 10144.00 121728.00

7. INSURANCE BENEFITS 250.00 3000.00

8. PROVIDENT FUND 1025.00 12300.00

9. BONUS/EXGRATIA 900.00 10800.00

CTC 12319.00 147828.00

NOTE: 

 1. Item on Sr.No. 1 to 5 shall be paid through payroll.

 2. Item on Sr.No. 6 shall be paid through payroll and adjusted against your earned incentive, if any.

 3. Item on Sr.No. 7 shall be towards insurance benefits.

 4. Item on Sr.No. 8 is company's contribution towards your Provident Fund.

 5. Item on Sr.No. 9 as and when declared.

HR Department   (Accepted)                   

** This is a system generated letter & does not require signature.

Shriram Transport Finance Company Limited
ADMIN OFFICE: 6th Floor(level 2),Building No.Q2,Aurum Q Parc,Gen 4/1,TTC,Thane Belapur Road,Ghansoli,Navi Mumbai–400710.Tel:+91 22 4095 7575/27580171|Fax:+91 22 2758 0176.

Registered Office: 14A,South Phase,Industrial Estate,Guindy,Chennai-600 032. Landline: 044 485 24 666  Fax: 044 485 25 666
Website : www.stfc.in | Corporate Identity Number(CIN)-L65191TN1979PLC007874.

Shriram Transport Finance Company Limited
ADMIN OFFICE: 6th Floor(level 2),Building No.Q2,Aurum Q Parc,Gen 4/1,TTC,Thane Belapur Road,Ghansoli,Navi Mumbai–400710.Tel:+91 22 4095 7575/27580171|Fax:+91 22 2758 0176.

Registered Office: 14A,South Phase,Industrial Estate,Guindy,Chennai-600 032. Landline: 044 485 24 666  Fax: 044 485 25 666
Website : www.stfc.in | Corporate Identity Number(CIN)-L65191TN1979PLC007874.



LENIN GSTIN:33AYEPA1264A1ZD 
16/6 SINGALANTHI ROAD, 

SIVA MANSION, 

THIRUTHURAIPOONDI - 614713 

TAMILNADu [33] 

Agencics CELL: 73737 33445 

OFFER LETTER Date: 17th August 2021 

Dear Mr. Anto Subash Raj 

Subsequent to the face to face interview you had with us, we are pleased to offer you the position of 
Trainee Customer Relationship. 

Your Date of Joining will be 17th August 2021. 

Your Monthly take home salary will be Rs. 18,000/- (Eighteen thousand only) 

You shall be under the probation period for 3 months from the date of joining During the probation period, if you choose 
to resign or terminate your employment with us you must serve a notice for 30 days failing which you will be required to 

reimburse the training cost spent on you. 

The company reserves the right to terminate you at any point without notice if found in violation of any of the company 

polices 
Your offer has been made based on information furnished by you. However if there is a discrepancy in the copies of 

documents or certificates given by you as a proof of above we retain the right to review our offer of employment. 

Request you to bring along the below mentioned documents at the time of joining. 

Passport size Photograph (5copies) 

Copy of PAN card 

Photo ID proof 

Copy of Education certificates [SSLC/HSC/Graduation/post-Graduation/Diploma/etc.] 

Address Proof (Voting Card/Driving License/Passport/Ration Card/Rent Agreement) 

Copy of Employment/Service Certificate from the previous employer 

Copy of 3 months Bank Statement and Salary slip from the previous Employer 

Please sign the duplicate copy of this letter as a token of acceptance of the same 
We look forward to a long and fruitful association with you 

For,Lenin Agencies., 

For Lenin Agencies, 

Name T.Anto Subash Raj 

Designation Managing Director 

Proprietor / Manager 
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